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Grant Proposal Process

You have a project idea for
your department. You find a
grant that could be applicable
to your department.

Speak to your Division Go to the Employee Portal

Chair or Department (www.employee.wmpenn.edu)
Head about your and submit a Grant Request

proposal. Form.

Once approved, the Corporate Project Team will take the project to Cabinet
for approval.

Once approved by Cabinet, you may begin working with the Director of
Corporate/Foundation Relations on your grant proposal.

Prepare your proposal

] I [

Type up your grant proposal. Make

sure the proposal meets the criteria

for the grant and was approved by
Cabinet.

Work concurrently with the Director
of Corporate/Foundation Relations if
you need assistance with data
collection, organization, or analysis
for statistical manipulation.

Completed proposal, supporting
documents, and administrative
approvals must be delivered to the
Office of Advancement at least 15
days before the sponsor's deadline.

Once the completed proposal is

If you are awarded the funds for your project, you will need to meet with the

reviewed by the Corporate Project

: = Director of Corporate/Foundation Relations in order to develop a plan to
ﬂ"l’ee:r:rogzgasl13’?:?):);32;?t::csllgent;e :> meet all of the criteria within the approved grant. Any requested reports will
Director of Corporate/Foundati{)n be submitted through the Office of Advancement.
Relations.

If you have questions regarding the Grant Proposal Process, please contact
Joe Reagan, Director of Corporate/Foundation Relations at 641-673-1047 or at
joseph.reagan@wmpenn.edu.




