
 



 



 



 



 



 



 

FACULTY / STAFF / STUDENTS 
 

The Service Center has received a package for you. 
 

STUDENTS - you MUST bring your ID and the  

PACKAGE NUMBER, located at the bottom of this email, 

in order to claim your item(s). 
 

The Service Center is located in Penn Hall Rm 106. 

Open: Monday - Friday; 8am - 5pm 

Closed: 12pm - 1pm daily and weekends 
 

Thank you, 

Teresa Dawson 

Print Production Coordinator 

We have received a package matching your criteria. 

DATE / TIME: 6/14/2017 1:15:46 PM 

EMPLOYEE: John Doe 

TRACKING NO:  

CARRIER:  

Package Number: YOU NEED THIS NUMBER 



 



 



 



 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 



 



 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 



 



 



 



 



 


