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WILLIAM PENN UNIVERSITY

William Penn University is a liberal arts university affiliated with the Society of Friends.
The university was founded by Quaker pioneers in 1873 to provide a quality education to
all interested men and women regardless of race, creed, or socioeconomic status. One
hundred and forty-two years later, William Penn remains devoted to this ideal. The
university is firmly rooted in its Christian heritage, with certain characteristics distinctive
to Quakers, but welcomes faculty, staff, and students from all faiths.

William Penn University is devoted to student learning, with a mission to provide a quality
education in the liberal arts. Traditional liberal arts with a leadership focus are the core of
Penn’s educational program, for liberally educated women and men have the skills and
confidence to face whatever the future holds. The academic program encourages
intellectual inquiry and critical self-awareness but also serves the specific career interests
of students in each area of study.

Students at William Penn University are expected to take an active part in their own
education. They should participate fully in the intellectual and social experience of higher
education by learning to ask probing questions that deal with both substance and process.

William Penn University admits students of any race, gender, age, marital status, national or ethnic origin, religion, creed, sexual
orientation, or disability, and does not discriminate in the administration of any university-administered programs. While every
effort is made to provide accurate and current information:

e William Penn University reserves the right to change policies, fees, curricula, calendar, or other matters without notice.
« Students enrolled at the university agree to comply with the university’s Code of Conduct and applicable regulations.

MISSION STATEMENT

William Penn University provides the opportunity for an educational experience with a focus on leadership, technology, and the
Quaker principles of simplicity, peace-making, integrity, community, and equality.

We fulfill our mission by working toward seven goals derived from the principles listed in the Mission Statement. Though
each campus Department and Division interprets the goals in ways relevant to their areas of expertise, all Departments
and Divisions work to realize these seven goals that are directly connected to the Mission Statement.

Mission Statement | Goals that will guide the University

Principles
These goals identify how the principles listed in the Mission Statement will be pursued at William
Penn University, how the University will provide an educational opportunity for its students,
through the University’s Academic Programs and Co-Curricular Departments.

Leadership We will influence others to worthy action.

Technology We will master relevant technology.

Simplicity We will focus on essential ideas and values.

Peacemaking We will understand various view points and be able to respectfully and peaceably embrace,
negotiate, or decline those views.

Integrity We will create new and relevant knowledge and methods.

Community We will cooperate, communicate, and coordinate our efforts. We will also participate in
communities beyond the University.

Equality We will create the opportunity for all to learn and to share their experience.

OSKALOOSA: PRIDE, PROGRESS AND TRADITION

Not all towns can successfully combine the qualities of pride, progress and tradition, but under the direction of forward- thinking
residents, Oskaloosa balances these priorities, moving forward with a sense of stability. Founded in 1853, Oskaloosa is an
attractive place to live with a variety of industrial, retail, and educational opportunities.



Oskaloosa is a place where residents collaborate to address the challenges of economic development, the growth of educational
opportunities, and the improvement of an already excellent quality of life. These efforts have resulted in new and expanded
industries and businesses, new public school buildings, an expanded public library, a state-of-the-art community auditorium, new
recreation facilities, and the latest in communications technology.

THE OSKALOOSA CAMPUS

Three buildings—Penn Hall, Lewis Hall, and the heating plant—were constructed in 1916 and
1917, following a devastating fire that destroyed the original campus. These became the hub of
what is now a 75-acre campus on the north side of Oskaloosa. Spencer Chapel was added in
1923, and a number of other buildings were constructed throughout the 1960s and 1970s. The
Ron Randleman Fitness Center was added in 1995, and the Twin Towers residence hall was
completed in 2000. Two additional buildings opened in 2008: the Musco Technology Center and
the Penn Activity Center (PAC) that will house many academic programs.

Penn Hall houses classrooms and many offices, including those of the president, the business
office, the academic dean and the registrar. Also housed in Penn Hall are the Education Division
curriculum labs, the First National Bank Midwest Reading Lab, Career Services, a computer lab
and the mail room/service center.

Wilcox Library provides an inviting atmosphere in which students may enjoy studying,
reading, and relaxing. The library holds 68,000 volumes and subscribes to 204 periodicals. Its
resources include an electronic classroom, thirty-two databases providing access to 31,731 full
text journals, an online catalog, and Internet access. The library is also the home of the Foyer Art
Gallery, the Rains Quaker Collection, the A. Willard and Christina Hendry Jones Collection of
Mid-East art and artifacts and a student lounge/study area.

Spencer Memorial Chapel was donated to the university by Elizabeth Spencer as a memorial to her late husband, Harry L. Spencer. The
chapel, in its Georgian Colonial design, was the first building to be erected after the college became established on the new campus. Its
cornerstone was laid in October 1921 and the building was dedicated in 1923.

Dana M. Atkins Memorial Union houses the campus bookstore, student mail boxes, a game room and the main dining hall. Meeting
rooms available for use are the Mahaska State Bank Room, Chief Mahaska Room and the Scheuermann Room. Offices for Campus
Ministries, Academic Resource Center (ARC) and Residence Life are also located in the Union. A computer lab is located on the main level
of the building.

Market Street Hall, one of five residence facilities, is located on the east side of campus; Eltse Hall is located just north of Market Street
Hall; Watson Hall is an all-male residence located west of Atkins Memorial Union; Lewis Hall, is located east of Penn Hall; and Twin
Towers is located directly north of Lewis Hall. Rosenberger Apartments are located on the southwest edge of campus and are available
to married students and students with children.

The gymnasium was constructed in three phases, beginning in 1957. All home volleyball and basketball games are held on this court,
which received a new floorin 1993 and new bleachers in 2006. In 1969, the upper gym was added and includes a regulation-size basketball
court and classrooms. Physical education and some coaches’ offices, as well as showers and lockers, are available in this building. In 1995,
the Ron Randleman Fitness Center was added to the west side of the original gymnasium.

The baseball and softball diamonds, football and soccer practice fields, and tennis courts are nearby. A new stadium facility includes a turf
football field, a soccer field, competition track and locker rooms. The facility will be used for football, soccer, band performances and
competitions and track meets.

Edwin H. McGrew Fine Arts Center includes Ware Recital Hall, a rehearsal room for band and choir, and an art classroom. The nearby
Art Annex serves as a ceramics laboratory.

The Musco Technology Center (MTC) opened in 2008 and is home to the Industrial Technology classrooms and programs in Digital
Communication. The MTC offers film studios and editing bays along with labs for industrial technology and applied computer science. The
MTC is also home to the Communication Research Institute of William Penn University (CRI).

The PAC (Penn Activity Center) offers a fitness center, ball courts, nearly 50 yards of artificial turf, locker rooms, athletic training
facilities, a wrestling room and an elevated running track. On the academic side of the building, science labs, classrooms, faculty offices
and an auditorium are housed in the center. The PAC Café serves up sandwiches, salads and other light lunches.



The Stadium located at the Lacey Recreation Complex is an athletic facility that is utilized by a wide range of users and groups. The
stadium currently consists of a field turf football field, a soccer field and an all-weather 8-lane track.

In 2014, the Mahaska Bowl and Recreation Center, located at 1700 A Avenue East in Oskaloosa, was gifted to William Penn University. It
remains a separately managed entity, serving the public in the greater Mahaska County community, as well as providing a home for the Statesmen
Men’s and Women’s Bowling Programs. The building houses 16 natural wood Brunswick lanes with computerized scoring and a Pro Shop for
any bowling equipment needs. Leagues and Open Bowling are offered year-round. The lower level has a banquet room and partial kitchen for
receptions and events.

STUDENT SERVICES

Every aspect of the university experience contributes to the growth and development of the individual. Education at William Penn is
viewed as inclusive. It involves the development of the total person--spiritual, social, physical, and intellectual. William Penn
University promotes development in these areas that can best be attained by adopting a healthy lifestyle. William Penn University’s
Student Services department exists to support and complement the central mission of the university while concentrating on meeting
the needs of students and promoting their personal, professional, and social development. The Student Services office seeks to
enhance student life by offering students diverse opportunities leading to the development of the “whole” person. The Student
Services staff assists with the activities of dozens of student organizations and encourages students to join one or more of these
organizations to develop their social and leadership skills.

The responsibilities of Student Services include: residence life, religious life, judicial board, social programs, intramural sports, and
the game room. Student Services staff advise the following student organizations: SGA, PASS, Greek Council, Residence Hall
Association (RHA) and Inter-Varsity Christian Fellowship (IVCF).

The Student Services staff plan, implement, and evaluate activities that facilitate the developmental process of the overall student
life program. The university community strives to make student life educational and enjoyable, thus enhancing the growth of each
individual. Students are encouraged to take advantage of a great variety of clubs and organizations, including: cultural organizations,
performing arts groups, recreational clubs, religious groups, student government, social organizations, fraternities and sororities,
professional associations, and special interest groups.

The student services offices for the online and Clive program are located at the Clive office. Student services staff duplicate the
services offered by the main campus staff.

STUDENT CODE OF CONDUCT

The William Penn University Student Code of Conduct defines the minimum standards of behavior expected of students while they
are on campus and in the community. Students are responsible for complying with university rules and policies as described in
the Student Handbook, Housing Agreement, and catalog. While individual freedom and development are of central concern, the
student is expected to make choices with awareness that his/her actions may have an effect upon the rights and freedoms of other
individuals and groups. Students enrolled in the university must assume responsibility for any action that is contrary to the
William Penn Student Code of Conduct. By signing the Student Code of Conduct document, the student pledges to observe the code.

The Student Code of Conduct identifies academic conduct, conduct towards society, general conduct, and conduct towards others.
A complete listing of student policies and procedures is located in the student handbook.

STUDENT ORGANIZATIONS AND ACTIVITIES

Performing Arts Organizations and Activities
Performing arts organizations offer students the opportunity to become involved in music and stage activities outside of the

classroom.
William Penn University Jazz Ensemble Pep/Marching Band
William Penn Singers Foyer Gallery Art Shows
Student Theatre Productions Intramural Sports



Special Interest Groups
William Penn students interested in academic discussions, hobbies, social action, or a variety of other concerns have many
different organizations to choose from, such as:

Business Club

College Democrats Kinesiology Club

College Republicans President’s Diplomats

Communications Club Psychology/Sociology Organization

Computer Club Residence Hall Association

Creative Ink (Literary Club) Pre-Professional Majors Club

Education Club Southern Eyrue Belegarth (Medieval Combat Soc)
History Club Student Ambassadors

Fishing Organization Super Hero Club

Greek Life United World Club

Student Government
Student Government Association helps build the structure of the collegiate experience, provides programs, works with the
administration and assists with the allocation of student life fees.

Residence Hall Association
Residence Hall Association works with hall policies and programs while developing a sense of community for the residents.

Religious Groups
Student organizations focus on religion and offer spiritual growth and social interaction.

Inter-Varsity Christian Fellowship Campus Ministries FCA Team Christ

Campus Media 88.7
Campus media groups offer students the opportunity to develop their communication and artistic talents outside the classroom.

KIGC-FM Radio Station The Chronicle (Student Newspaper)
Penn & Ink (Literary Magazine)

Honor Societies
These organizations encourage academic excellence and leadership development, while providing recognition for student
achievement.

Alpha Chi (National College Honor Scholarship Society)

Alpha Lambda Delta (First Year Student Honor Society)

Phi Alpha Theta (History Honorary Society)

Sigma Beta Delta (National Business Society)

Alpha Sigma Lambda (Nontraditional college student honor society)

Professional Associations
Professional associations offer students the opportunity to develop their knowledge and appreciation for academic disciplines
outside the classroom.

ISEA (Iowa State Education Association - Student Program)

Education Club

WPC? (William Penn Computer Club, student section of Association for Computing Machinery)
Order of the Computing Professional

Greek Life
Greek Life provides students with the opportunity to increase their leadership, academic, and social skills in an atmosphere of
friendship and support.

Greek Council Delta Beta Phi Fraternity
Sigma Phi Sigma Fraternity Lambda Delta Phi Sorority
Pi Gamma Xi Sorority Nu Psi Tau

Theta Alpha Psi Fraternity



Student Programming
PASS (Programming Activities for Students by Students) provides a variety of activities and entertainment to the campus
community and opportunities for students to develop their leadership skills.

ADMISSION TO WILLIAM PENN UNIVERSITY

In keeping with the Quaker tradition of individual worth, William Penn University considers each applicant in the light of individual
potential to benefit from a William Penn education.

Traditional Programs (Bachelor Programs)

Entrance requirements for admission include graduation from an accredited secondary school, a 2.0 high school grade point average
(GPA) or higher, and a composite score of 18 on the ACT or equivalent SAT score. Exceptions are made only by the Admissions and
Financial Aid Committee.

Students who wish to be considered for admission should forward the following items to the Admissions Office:

High school transcript or GED results.
ACT or SAT scores from an official source.

Both the ACT or SAT is acceptable, and each student should arrange to take one of these as early as possible, preferably in the junior
year or early in the senior year of high school.

TRANSFER STUDENTS - Students who wish to transfer from another college or university should supply a transcript from each
institution attended in addition to the items listed above. A high school transcript is not required for students who have successfully
completed at least one year of college work.

INTERNATIONAL STUDENTS - A TOEFL test score of 500 or above is required for all non-native English speakers. English
proficiency evaluation will be made upon arrival at William Penn University. Official transcripts from each institution attended are
also required. An international student application is required with a $50.00 application fee and statement of financial support.

The admission decision is made on each applicant as soon as all materials are received. Following notification of acceptance, the
applicant is requested to confirm the intention to enroll by submission of a $50 tuition deposit. This deposit is applied toward the
student’s tuition upon enrollment. In the event of notification in writing of withdrawal prior to May 1 (or December 1 for second
semester), the deposit will be refunded in full.

Non-Traditional Programs (include online and Clive campus)
Entrance requirements for admission include:
1. There is no minimum standard for credits brought into the University to begin in the Bachelor of Arts.
2. A 2.0 grade point average on a 4.0 scale. (Applicants whose grade point average is below 2.0 may be given consideration by
the Admissions Committee and may be admitted with conditions.)
3. Proficiency in the English Language as determined by the Admissions Office.

BACHELOR OF SCIENCE IN NURSING -

All students entering the BSN completion program are TRANSFER students from their pre-license program and other college
programs attended. Admission to the Division of Nursing is an additional procedure after admission to William Penn University.
Admission requirements are as follows:

Acceptance to William Penn University
A transcript evaluation completed and on file

Nursing Transfer Policy

All courses being evaluated for transfer into WPU’s BSN program must be completed with a “C-“ or above to be accepted for the
nursing program. Required courses below this standard will need to be repeated, either at the community college or at WPU. This
policy pertains to the WPU BSN only.

Evidence of current unencumbered Registered Nurse licensure in the state of lowa. Your license must remain current while enrolled
in William Penn’s nursing program. Nursing courses with a clinical or preceptorship component may not be taken if the following
has occurred:



e Denied licensure by the lowa Board of Nursing

 Registered Nurse license is currently suspended, surrendered or revoked in any U.S. jurisdiction

» Registered Nurse license is currently suspended, surrendered or revoked in another country due to disciplinary action
e Student has failed a criminal background check

Registered nurse applicants must have an admission cumulative grade point average of 2.5 and must maintain a cumulative GPA of
2.5 throughout the program. Students with an admission cumulative GPA of 2.0 may be admitted to the university and conditionally
admitted to the Nursing Program with the stipulation of earning at least a cumulative 2.5 GPA the first semester, and maintaining
the cumulative 2.5 GPA throughout the program.

The RN student must provide verification of the following requirements post-admission:
e Criminal Background Check and Abuse Registry
e Current CPR card
¢ Nursing Student Physical Examination
e Immunization Requirements (TD/tdap, Mantoux test, Seasonal Influenza, Mumps, Measles, Rubella, Chickenpox,
Hepatitis B)
¢ Mandatory Reporter: Child and Dependent Adult Abuse
» HIPAA & Standard Precautions trainings
(It is the student’s financial and education responsibility to keep verifications current throughout the program)

FERPA PoLICY

WHAT IS FERPA?

The United States Congress passed the Family Educational Rights and Privacy Act (FERPA) in 1974 to afford certain rights to
students concerning their education records. The primary rights afforded to students who attend a postsecondary school such as
William Penn University are the right to inspect and review their education records, the right to seek to have their records amended
and the right to have some control over the disclosure of information from the records.

William Penn University may not disclose information contained in education records without the student’s written consent except
under certain limited conditions.

FERPA PROCEDURE
These procedures, in compliance with the Family Educational Rights and Privacy Act, (FERPA) govern access to student education
records and identify the procedures students may follow to obtain or restrict access to their education records.

The University Registrar is responsible for university compliance with these procedures. These procedures apply to the records of
students who are both admitted and actively enrolled or who have previously attended the university on campus or via video
conferences, satellite, internet, or by other electronic means. The rights are effective on the first day of each student’s attendance.
They do not apply to applications of persons who were not admitted or to other correspondence with the university.

EDUCATION RECORDS

These procedures apply to any education record (in handwriting, print, tapes, film, electronic or other media) maintained by WPU
regardless of its date of origin which is directly related to a student. The following are NOT classified as education records under
FERPA:

e  Records kept by faculty, staff, administrative or auxiliary personnel for their own use as memory aids or reference tools if
kept in the personal possession of the person who made them and if the record has not been made available to any other
person except the maker’s temporary substitute. These personal notes are to be referred to in divisional and
administrative records policies as “sole possession” records. Records that contain information taken directly from a
student or that are used to make decisions about the student are not sole possession records.

e An employment-related record which does NOT result from student status.

e Parents’ confidential financial statements, income tax records and reports received by the university.

e Records maintained by WPU health or counseling services that are used only for treatment and made available only to
those individuals providing the diagnosis and treatment. Patient access to medical or counseling records is provided upon
submission of written patient authorization according to university policy.

e  Alumni records which contain only information about a student after he or she is no longer attending the university and
do not relate to the person as a student.



ANNUAL NOTIFICATION - THIS INFORMATION IS TIME-SENSITIVE AND CONSTITUTES AN ANNUAL NOTIFICATION TO
STUDENTS.

Student education records at WPU are generally accessible to eligible students according to the provisions of the Family Educational
Rights and Privacy Act (FERPA).

The following explains student rights to their education records, summarizes the procedures for exercising those rights, and
describes student directory information that may be disclosed to the public without the students consent as required by law.

Eligible students, admitted and enrolled at WPU, generally have the right to:

1. Inspect and review their education records within a reasonable period of time upon submitting to the Registrar or
appropriate office or division managing their education records a written request, with proof of identification, specifying
the records to be inspected. The Registrar or appropriate office or division will notify the student of the time and place the
records may be inspected.

2. Petition WPU to amend or correct any part of the education record believed to be inaccurate, misleading, or in violation of
their privacy rights. Students may submit a written request to the office holding the record, clearly identifying the part of
the record they want changed, and specify why it is inaccurate or misleading. If the office decides not to amend the record
as requested, the office will notify the student of the decision and advise the student of his or her right to a hearing regarding
the request for amendment. Additional information regarding the university hearing process may be provided to the
student when notified of the right to a hearing.

3. Control the disclosure of personally identifiable information contained in the student’s education record, except as
otherwise authorized by law. Examples of exceptions to consent for disclosure include:

° Access of education records by WPU officials and agents having a legitimate educational interest in the records.
This category generally includes any WPU official or agent who accesses student educational records for the purpose
of performing a task or responsibility relating to his or her employment or professional responsibility at the
university. These individuals may include faculty, administration, staff and other university agents who manage
student education record information including, but not limited to, student education, discipline, and financial aid.
° Parents who establish the student’s dependency for federal income tax purposes.

° Upon request, WPU will disclose education records or information without consent to officials of another college
or university to which the student seeks or intends to enroll, or to a school in which the student is currently enrolled.

4. File a complaint with the U.S. Department of Education concerning failures by WPU to comply with the requirements of
FERPA. The name and address of the office that administers FERPA is: Family Policy Compliance Office, U.S. Department of
Education, 400 Maryland Avenue SW, Washington, D.C. 20202-4605. www.ed.gov/offices/om/fpco/

Possible Federal and State Data Collection Use

As of January 3, 2012, the U.S. Department of Education’s FERPA regulations expand the circumstances under which your education
records and personally identifiable information (PII) contained in such records - including your Social Security Number, grades, or
other private information - may be accessed without your consent.

First, the U.S. Comptroller General, the U.S. Attorney General, the U.S. Secretary of Education, or state and local education authorities
(“Federal and State Authorities”) may allow access to your records and PII without your consent to any third party designated by a
Federal or State Authority to evaluate a federal- or state-supported education program. The evaluation may relate to any program
that is “principally engaged in the provision of education,” such as early childhood education and job training, as well as any program
that is administered by an education agency or institution.

Second, Federal and State Authorities may allow access to your education records and PII without your consent to researchers
performing certain types of studies, in certain cases even when we object to or do not request such research. Federal and State
Authorities must obtain certain use-restriction and data security promises from the entities that they authorize to receive your PII,
but the Authorities need not maintain direct control over such entities.

In addition, in connection with Statewide Longitudinal Data Systems, State Authorities may collect, compile, permanently retain,
and share without your consent PII from your education records, and they may track your participation in education and other
programs by linking such PII to other personal information about you that they obtain from other Federal or State data sources,
including workforce development, unemployment insurance, child welfare, juvenile justice, military service, and migrant student
records systems.

DIRECTORY INFORMATION
WPU has designated the following student information as directory information that we may disclose to the public without the
consent of the student:

e Name

o Addresses and telephone numbers

¢ E-mail address


http://www.ed.gov/offices/om/fpco/

¢ Date and birthplace

» Major field(s) of study

« Participation in officially recognized activities and sports

» Weight and height of members of athletic teams

e Pictures

 Dates of attendance (current and past)

e Class standing (freshman, sophomore, etc.)

¢ Enrollment status (full-time, part-time, less than half-time)
e Academic honors, degrees and awards received

¢ Previous educational institutions attended

¢ Anticipated future enrollments

e Current individual student course schedule (as of the date the request is received.)
 Anticipated date of graduation

 Dates of Student Employment

Students have the right to restrict disclosure of the above directory information. To request restriction of disclosure, students must
file a written request in the Registrar’s Office.

Please note that although the University is permitted to release Directory Information without a student’s written permission
(unless the student has requested restriction of such information (see next section), we generally are not compelled to do so. In
many cases we may choose to not release Directory Information when we feel such refusal may be in the best interests of the student.
For instance, as standard practice, we do not release Directory Information to third parties in the form of mailing lists or labels.

Restricting Academic Records
The University determines the personal information regarding its students that can be given to the public according to the FERPA
guidelines. Any William Penn University student may request restriction of the disclosure of this personally identifiable information
by the following procedure:

1. Come to the Office of the Registrar in Penn Hall with a University ID card or other picture ID.

2. Request a Directory Information restriction be placed on his or her educational records.

3. Fill out and sign the written agreement provided.

4. Please note that requests must be received prior to the fall semester to avoid being published in the Student Directory.

Restrictions on education records are valid until the student has removed them or separated from the University for a period of six
months, or has been verified as deceased. To remove a restriction on education records, a student should bring a University ID card
or other picture and request that the restriction be removed from his or her records. Such transactions must be completed in person
or in writing.

The above processes are completed through the University Registrar for the protection of students and to be in compliance with
FERPA.

LOCATIONS OF STUDENT EDUCATION RECORDS

The following list describing the type, location and custodian of university student education records is illustrative and not
comprehensive. Other student education records may be found in a variety of locations throughout campus. A student having
questions concerning the location of education records should direct an inquiry to the Office of the Registrar.

TYPE LOCATION CUSTODIAN

Academic Records PENN 217 Registrar

Admissions PAC 203 Director of Admissions
Alumni Information PENN 213B Director of Alumni Relations
Business Office PENN 223 VP for Financial Operations
Clive Campus PENN 217 Registrar

Distance Education PENN 316C Director of Distance Education
Faculty Records PENN 221 VP Academic Affairs

Financial Aid PAC 204 Director of Financial Aid
Graduate Studies PENN 217 Registrar

Housing PAC 203 VP of Enrollment Management
Security PAC 227 VP of Operations
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Information Services PENN 111 Director of Information Services

Inquiries for other records may be directed to the| PENN 217 Registrar
office of the Registrar where your request will be
received or referred to the appropriate University
official.

PROCEDURE TO INSPECT EDUCATION RECORDS

FERPA controls access to student education records. WPU will make a reasonable effort to provide eligible students and qualifying
parents the rights granted by the Act. Under circumstances that prevent alteration or mutilation of records, a student with proper
identification will be permitted to inspect all education records not restricted by a pledge of confidentiality or considered to be
private records of university personnel. In those instances when the university is willing to allow copies, those with legitimate
access to the records will be charged a reasonable fee for the copies.

Students are encouraged to submit to the record custodian or to appropriate university personnel a written request that identifies
as precisely as possible the record the student wishes to inspect. However, oral requests may be honored upon proper presentation
of identification and in circumstances where a written request would be burdensome or impractical. The record custodian or
appropriate university personnel will make reasonably prompt arrangements, generally within 45 days, for access and notify the
student of the time and place where the records may be inspected.

When a record contains information about more than one student, the student may inspect and review only that portion relating
to the requesting student.

RIGHT OF UNIVERSITY TO REFUSE ACCESS
The following records are not available for review by students:
¢ The financial statements and tax returns of the student’s parents.
e  Letters and statements of recommendations to which the student has waived the right of access, or which were placed in
the student’s file before January 1, 1975.
e Records connected with an application to attend WPU or a component unit of WPU if that application was denied.
¢ Any records which are not education records as defined by FERPA or these procedures and which are not otherwise
accessible pursuant to law.

REFUSAL TO PROVIDE COPIES
WPU reserves the right to deny transcripts or copies of education records if:
e The student has an unpaid financial obligation to the university;
e The student is in default under any federal loan program,
e  There is an unresolved disciplinary action against the student;
e There is unresolved litigation between the student and the university;
e Other cases as determined by the university procedures on Registration and Academic Holds;
¢  Or as otherwise determined appropriate by the university.

WPU will not provide copies of those education records related to disciplinary action taken against a student, even at that student’s
request, unless refusal of such a request would unreasonably limit the student’s right to inspect and review those records.

COPIES OF RECORDS

If for any valid reason such as distance from a student’s place of residence to a record location, distance between record location
sites, or health, a student cannot inspect and review his or her education record in person, WPU may arrange for the student to
obtain copies. A reasonable fee for copies and any applicable postage fees will be charged. The fee for copies at the Office of the
Registrar will be $.50 per page unless otherwise specified. There is no charge for search or retrieval of education records nor for
personal ins